MpunoskeHue K yyeTHOM NONUTUKE aNA Leneit 6yxyderta. NMonoxKeHue o byxrantepun

IHOJIOKEHHUE O BYXT'AJITEPUU

1. O01mme moJ10KeHus

1.1. Byxrantepus sBIsS€TCS CaMOCTOSITEIbHBIM CTPYKTYPHBIM nojpasaenenuem B ['bY3 PK
«KIIb Ne5»

1.2. byxranTtepus co31aeTcs ¥ JIUKBUIUPYETCS MPUKA30M PYKOBOJIUTENS YUPEHKICHHUSL.

1.3. ByxranTepuio BO3TJIaBIIsieT INIaBHBIA OyXrajiTep, Ha3HaYaeMbli Ha TOJKHOCTH MTPUKA30M
PYKOBOAMTEIIA YUPEIKIACHUSA.

1.4. Ha Bpemst OTCYTCTBHS TJIABHOTO OyXTrajiTepa pyKOBOJICTBO OyXTajITepuen OCyIeCTBIsET
3aMeCTUTENb IJIABHOTO OyXrairepa.

1.5. CotpyaHuku OyxXraaTepuu Ha3HAYal0TCs M OCBOOOXKIAIOTCS OT 3aHUMAaeMOM JT0JKHOCTH
MIPUKA30M PYKOBOJUTEINS YUPEXKIECHHUS 1O MPEACTABICHUIO TJIaBHOTO OyXrajirepa.

1.6. I'naBHbII Oyxranrep Ha3HA4YaeTCs M OCBOOOXKIAETCS OT 3aHUMAEMOM JTOJKHOCTH TPUKA30M
PYKOBOJIUTENS YUPEKICHHUSL.

1.7. B cBoeli neaTenbHOCTH OyXranTepusi pyKOBOJACTBYETCS:

— IEHCTBYIOLIMM 3aKOHOJATENbCTBOM Poccry 1 HOpMaTUBHOM TOKyMEHTALMEH,
pacnpocTpaHsIoLeiics Ha AeATEIbHOCTb OyXTranTepuu, CTaHAapTaMy B 00JIaCTU PEryIMpPOBaHUS
Oyxyuera;

— YCTaBOM YYPEKICHHUS ;

— YYETHOH IOJUTHKOM;

— HaCTOSALIUM IOJIOKECHHUEM;

— VHBIMHU JIOKJIbHBIMH aKTaMH YUPEXKICHUS.

-IIpuka3ssl, pacnopsixenus MuHuctepeTBa 3apaBooxpanenust PK, MunncrepcTsa
3npaBooxpanenust PO, Munucrepcrsa ¢punancos PK, Munucrepcrsa ¢punancos PO.



2. CTpykrypa

2.1. CTpyKTypy U LITATHYIO YUCIEHHOCTb OyXTaaTepUn YTBEPKAAET PYKOBOAUTEIb YUPEKACHUS
10 MPEICTABICHHIO IJIABHOTO OyXrajiTepa U 1o COTJIacCOBAHHIO C PYKOBOJHUTEIEM OT/IeNIa KaJAPOB.

2.2. Pacnpenenenue 0053aHHOCTEHN MEXKILy COTPYAHUKAMH OYXTaJITEpUU TPOU3BOJUTCS TIIABHBIM
OyXTajnTepoM.

3. 3agaun

3.1. OcymiecTBieHHEe BHYTPEHHETO KOHTPOJISL COBEpIIAaeMbIX (PaKTOB XO35IICTBEHHOM JKHU3HU B
npeenax KOMIETEHIIMA COTPYIHUKOB OyXraiaTepuu.

3.2. @opMupOBaHUE MOJHON U TIOCTOBEPHONH MHPOPMALIUH O 1EATEIILHOCTH YUPEKICHUS U €€
MMYIIECTBEHHOM MOJI0XKEHNH, HEO0OXOUMOM BHYTPEHHUM MOJIb30BATEISIM OyXTaJlTepCKOi
(¢uHaHCOBOIT) OTYETHOCTH — PYKOBOJUTEIIO YUPEKICHHS, @ TAK)KE BHELITHUM MOJIb30BATEISIM —
MunuctepctBy 3apaBooxpanenus PecriyOnuku Kpbim.

3.3. Obecneuenue nHpopmanmend, HeOOXOJMMON BHYTPEHHHM U BHEIITHUM I0JIb30BATEISIM
OyXrajaTepcKoi OTYCTHOCTH JIJIsl KOHTPOJIS 332 COOTIOICHHEM 3aKOHOAaTeIbcTBa Poccuiickoit
®denepany MpU OCYILIECTBICHUU CENIOK, COOBITUH, Ollepalvii, CBA3aHHBIX C AEITEIbHOCTHIO
YUpEXKJIEHUS, UX 11eecO00pa3HOCThIO, HATMUMEM U IBUYKEHUEM UMYIIIECTBA U 0053aTENbCTB,
HCIIOJIb30BaHUEM MaTepUalbHbIX, TPYJAOBBIX U (DUHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBEPKJACHHBIMU HOPMaMH, HOPMaTUBaMU U CMETaMHU.

3.4. IIpenoTBpaliieHue OTPULIATEIbHBIX PE3YIbTATOB ACATEILHOCTH YUPEKIECHHUS U BBIIBICHUE
BHYTPUXO3SIICTBEHHBIX PE3€pPBOB 0OecreueHus ee PUHAHCOBOIN YCTOMYMBOCTH.

4. ODyHKuMU

4.1. ®opmupoBaHHE YUETHOMN MOJIUTUKH B COOTBETCTBUH C 3aKOHOJIaTENBCTBOM O
OyXraJTepCcKOM y4eTe U HAJIIOr000JI0KEHUH UCXO/I U3 CTPYKTYPbI U 0COOEHHOCTEH
NeSTeIbHOCTH YUPEXKIEHUS, HEOOXOAUMOCTH o0ecreueHus ee PUHAHCOBOM YCTOWYMBOCTH.

4.2. PaboTa 1o MoAroToBKe U MPUHATHIO paboyero miaHa c4eToB, (hOpM MEPBUYHBIX YUETHBIX
JOKYMEHTOB, IPUMEHSAEMBIX Ul 0popMIIeHHs (PaKTOB XO35IiICTBEHHOM JKU3HU, PETUCTPOB

Oyxyuera.



4.3. Pa3paboTka (popM JOKYMEHTOB BHYTpEHHEN OyxranTepckoi ((PMHaHCOBOW) OTUYETHOCTH.
4.4. ObecnievueHre OPSIKA IPOBEICHUS HHBCHTAPU3ALlMi aKTUBOB M 00S3aTEIIbCTB.

4.5. O6ecnedyeHre cOOMIOICHUS TEXHOJIOTHH 00pab0OTKH OyXranTepckoi HHpopManuu u
MOpsIKA JOKYMEHTO000pOTA.

4.6. HenpepbIBHBIN y4eT aKTUBOB, 0053aTEILCTB, (PAKTOB X03SHUCTBEHHON )KM3HU, HICTOYHUKOB
(VMHAHCUPOBAHUS ACITEILHOCTH YUPEIKICHUS, I0XOA0B, PACXOIOB, HHBIX OOBEKTOB y4eTa,
YCTaHOBJICHHBIX (peiepaIbHBIMU CTaHJaPTaMHU.

4.6.1. CBoeBpeMEHHOE OTPaKEHUE Ha CUETaX OyXydeTa Oneparuii, CBI3aHHBIX C JIBHKCHHUEM
OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUATLHBIX LICHHOCTEH U JCHEKHBIX CPEJICTB U T. 1.

4.6.2. Yder uzziepKeK MpoUu3BOACTBA U 0OpalleHHs, UCTIOJIHEHHS CMET PacXo/10B, pealu3alun
IPOAYKIUH, BBIIOJIHEHUs padoT (YCIIyT), pe3yabTaToB AEATEIIbHOCTH OpraHU3alliH, a TAaKxKe
(UHAHCOBBIX, PACYETHBIX M KPEIUTHBIX OTIEPAILIUN.

4.7. CBOeBpEeMEHHOE | MPaBWIbHOE 0(hOpMIIEHHE TOKYMEHTOB IS YUPESKICHUS U BEICHUS
Oyxydera, 00eCrie4eHre UX COXPAaHHOCTH, ODOPMIICHUS U CIIAYH B YCTAHOBICHHOM TOPSIIKE B
apXWB.

4.8. OGecrieueHre CBOEBPEMEHHBIX U TTOJIHBIX PACUYETOB 110 3apab0THOM IIaTe B Ipeenax
¢dboHIa omIaTel Tpyaa.

4.9. [IpaBuapHOE HAYHUCIICHUE U TIEPEUYHMCIICHUE HAJIOTOB U COOPOB B OFOIKETHI, CTPAXOBBIX
B3HOCOB B TOCY/IapCTBEHHBIC BHEOIOIXKETHBIE (DOH/IBI.

4.10. Yyactue Hapsay ¢ APYTUMHE CIy)k0aMH B TPOBEACHNN SKOHOMUYECKOTO aHaIHM3a
X0351IICTBEHHO-(DMHAHCOBOM JI€ATEIBLHOCTH YUPEKICHHUS 110 JAHHBIM OyXTaJITepCKOro yuera u
OTYETHOCTH B II€JIX BBISABIICHUSI BHYTPUXO3SIIICTBEHHBIX PE3E€PBOB, YCTPAHEHUS IOTEPH U
HEIPOU3BOJCTBEHHBIX 3aTparT.

4.11. Yyactue B 0(pOpMIIEHUH MAaTEPUAJIOB IO HEl0OCTauaM M XUILEHUSIM JCHEXKHBIX CPEJCTB U
TOBapHO-MaTepHAIbHBIX LIEHHOCTEH, Ilepeiada B HEOOXOAUMBIX CIydasx 3TUX MaTepHaJIOB B
CIIEJICTBEHHBIE U CYZIeOHbIE OPTaHbl.

4.10. OGecnieyueHne CTPOroro CoONIIOICHHUS CMET aJIMUHUCTPATUBHO-X03HCTBEHHBIX U JPYTUX
pacxo/10B, 3aKOHHOCTH CIIMCAHUS CO CUETOB OYXTaJITEpPCKOT0 yueTa HeJocTau, 1eOUTOPCKOM
3aJI0JKEHHOCTH U IPYTUX MOTEPh.

4.16. KoHTposb KacCOBOM NUCHUIUIMHBI YITOJTHOMOYEHHBIMU COTPYIHUKAMHU OyXTaiTepuu B
npeaenax KOMIETEHIIUH, YCTAHOBJICHHOM JOIKHOCTHOM UHCTPYKIIMEN U MOJ0KEHUAMHU banka
Poccun.

4.17. CocraBieHue OalaHca 1 ONCPATUBHBIX CBOJHBIX OTYCTOB O JOXOAAX U pacxodax CpCIACTB,
00 MCIOJIb30BaHUU GIOH)KeTa, I[perﬁ 6YXFaHTepCKOﬁ M CTaTUCTUYECKOMH OTYCTHOCTH,
MMPEACTABICHHUEC UX B YCTAHOBJICHHOM MOPAAKE B COOTBETCTBYIOIIUE OPIraHbI.

4.18. PaccMoTpeHune ¥ BU3UPOBAHUE NIEPBUYHBIMU JOKYMEHTAMU PYKOBOJIUTEIEM YUPEXKICHNUS,
CIIy’KalllUX OCHOBAHMEM JUIsl IPUEMKHU U TIEPEUHMCIIEHUS JEHEKHBIX CPEACTB, JOTOBOPOB U



COTJIAIICHUH, 3aKJIF0YaeMbIX YUPEKICHUEM Ha MOJYyYEHUE UIIU OTITYCK TOBAPHO-MAaTePUATIbHBIX
LIEHHOCTEH U Ha BBIMOJHEHUE PabOT U yCIyT, a TaKKe JOKYMEHTOB, YCTAHOBJICHHBIX B
COOTBETCTBUU C MyHKTaMU 4.2—4.3 HaCTOAIIETO MOJIOKECHHUS.

S. IIpaBa

5.1. Byxranrepust umeet cieayromye npasa.

5.1.1. TpeboBaTh OT Bcex MOApa3ICICHHUIA YUpPEKICHUS COOMIOACHUS MOPAIKa 0POPMIICHUS
OTepalvii U MPECTaBICHUS B YCTAHOBJICHHBIE CPOKU HEOOXOIUMBIX TOKYMEHTOB U CBEJICHUM.

5.1.2. TpeboBath OT pyKOBOJUTENEH CTPYKTYPHBIX MOAPA3ACICHUIN YUPEKACHUS U OTJCIbHBIX
CHEIHATMCTOB MPUHATHS MEpP, HAIIPaBJICHHBIX HAa 00ecrieueHre MPaBUILHOM OpraHN3aluu

Oyxydera.

5.1.3. BHOCUTD IIpeIOKEHUS PYKOBOIUTENIO YUPEKACHUS O IPUBJICYEHUN K MaTEPUATIbHON 1
JUCLUILUIMHAPHON OTBETCTBEHHOCTH JOJLKHOCTHBIX JIUI] 110 PE3YJIbTaTaM IIPOBEPOK.

5.1.4. He MNPUHHUMATh K UCIIOJIHCHUTIO U O(l)OpMJ'IeHI/II-O JAOKYMCHTEI 110 oniepanusM, KOTOPLIC
MpOTUBOPCUAT 3aKOHOAATCIILCTBY U YCTAHOBJIICHHOMY IOPAAKY ITPUCMKHU, XPAHCHUS U
pacxoa0BaHUs JECHCKHBIX CPCACTB, TOBAPHO-MATCPUAJIBHBIX U JPYTrUX HGHHOCTGI\/'I.

5.1.5. Bectu nmepemnucky mo BonpocaM OyXrajaTepcKoro yuera i OTYETHOCTH, a TAKXKe APYTrUM
BONpPOCaM, BXOJIAIIMM B KOMIIETEHIIMIO OyXraiTepun U He TPEOYIOIUM COTJIaCOBAaHUS C
PYKOBOJUTENEM YUPEKICHUS.

5.1.6. IlpencraBuTenbCTBOBATh B YCTAHOBIEHHOM IOPSIIKE OT UMEHU YUPEKIEHUS 10 BOIpocam,
OTHOCSIIIIUMCS K KOMIIETEHIIUN OyXTraJTepuH, BO B3aMMOOTHOILIEHUSAX C HAJIOTOBBIMH,
(MHaHCOBBIMU OpraHaMU, OPraHaMU T'OCY/IapCTBEHHBIX BHEOIOIKETHBIX (POH/I0B, OaHKaMH,
KPEAUTHBIMU YUPEXKACHUSIMH, HHBIMU FOCY/IapCTBEHHBIMU OpTaHU3aLUsIMU, a TAKXKE IPYrUMU
OpraHMU3aLMsIMH, YUPEKICHUIMU.

5.1.7. Ilo cornacoBaHuUIO ¢ PyKOBOAUTEIEM YUPEXKACHUS IPUBJIEKATh dKCIIEPTOB U
CMELUAIHCTOB B 001aCTH OyXTalITepCKOro y4yeTa AJisi KOHCYAbTallui, ITOATOTOBKY 3aKITFOUEHHH,
PEKOMEHTallii U MTPEAJIOKEHU .

5.1.8. JlaBaTb yka3zaHusl CTPYKTYPHBIM NOAPA3IEICHHUIM YUPEXKIECHUS IO BOIIPOCaM,
OTHOCSALIMMCS K KOMIETEHIIMH OYXTaJITEpUHU U BBHITEKAIOIUM U3 (PYHKIIHI, KOTOpbIE
nepeyuciensl B HactosmeM [lonoxenun.

5.1.9. TpebGoBath 1 Moxy4aTh MaTEpHAIBI, HHGOPMAIIHIO, HEOOXOANUMBIE TSI IESITEIIbHOCTH
OyXraiatepuu, OT CTPYKTYPHBIX MOAPa3ACTCHUN YIPEKICHUS.



5.1.10. OGpammarbcs ¥ MoIyyaTh OT CTPYKTYPHBIX MOAPA3IEIeHUH yUpexKaeHus,
rOCYJapCTBEHHBIX NPEANPHUATHIA U YIPESIKICHUNH HEOOXOIUMYIO METOAUYECKYIO, TIPABOBYIO U
KOHCYJIbTAI[HIOHHYIO ITOMOIIb B BHIMIOJIHCHNH 3a]1a4, BO3JIO’KEHHBIX Ha OyXTaJITepHIO.

5.1.11. /laBaTh pa3bsCHEHHS U PEKOMEH/IAIMH 110 BOIIPOCaM, BXOISAIIMM B KOMITIETECHIIUIO
OyxranTepum.

5.2. I'naBHBII OyXTantep UMEET CIEIYIOIIHe MpaBa:

5.2.1. B cniyuae oOHapy»KeHHUs HE3aKOHHBIX JIEUCTBUM JTIOJDKHOCTHBIX JIUI] JIOKJIAbIBATh O HUX
PYKOBOJIUTEITIO YUPEKICHUS ISl IPHHSATHUS MEP.

5.2.2. BHOCUTH IIpEJIOKEHHS PYKOBOJCTBY YUPEXKIEHUS O MIEPEMEILIEHUN COTPYAHUKOB
Oyxrajiatepuu, UX MOOIIPEHHUH 32 YCIEIIHYIO padoTy, a TAaK)Ke MPEUI0KEHHs O HAIO)KEHUU
JTUCHUTTMHAPHBIX B3BICKAHUI HA COTPYIHUKOB, HAPYIIAIOIINX TPYAOBYIO TUCIHILIUHY.

5.2.3. CornacoBbIBaTh ¢ pyKOBOAMTEIIEM BOIIPOCH! HA3HAYEHNUS, YBOJIBHEHUS U ITEPEMEILCHUS
COTPYJIHHUKOB OyXrajiaTepuu.

5.2.4. [IpuMeHSTH 110 COTIACOBAHUIO C PYKOBOAMTEIIEM YUPEKIECHHUS MEPHI TIOOMIPEHUS JINOO
Mepbl B3bICKaHUsA. Mephl B3bICKaHUSI MOT'YT IIPUMEHATHCS TOTJa, KOTAa COTPYIHUK OyXranTepun
MOBTOPHO JIOITYCTHJI OIIUOKY, MPUBEIIIYIO K (PMHAHCOBBIM ITOTEPSM JUISl YUPEKACHUS, THOO
JOMYCTHII yTeUKY HH(pOpPMALIUH, HOCSIEH KOH(UASHIMAIbHBINA XapaKkTep.

5.2.5. TpeboBanus OyxranTepuu B 4acTU NOPsAIKa opopMIIeHHUs OTepaliil U NpeaCcTaBIeHUsS B
OyXrajnTepuio HEOOXOIUMBIX JOKYMEHTOB M CBEJICHUH SIBJISFOTCS 00S13aTEIILHBIMU TSI BCEX
MOJIpa3ICIICHUIN YUPEKICHUS.

6. OTBEeTCTBEHHOCTDH

6.1. CoTpyqHUKH OyXTaiaTepuH HECYT OTBETCTBEHHOCTh 3a HaJJIeKalllee U CBOEBPEMEHHOE
BBINOJIHEHUE (DYHKIIMHA, TPEAYCMOTPEHHBIX HACTOSAIINM MOJIOKEHUEM, B MpeJienax
00513aHHOCTEH, BO3JI0)KEHHBIX Ha HUX JIOJDKHOCTHBIMU MHCTPYKIUSMHU M HENIOCPEICTBEHHBIMU
PYKOBOJUTEISIMHU.

7. 3akII0YNTEIbHBIC MOJI0KEHUS

7.1. laHHBIA TOKYMEHT JEHCTBYET 0 €ro MepecMoTpa.



